[OKYMEHT NOANUCAH
QNEKTPOHHOM NOAMMUCHIO

Mynmnnaibhoe KazeHnoe 08meodpaloBaTe/IbNoe YYpeRICHHe
cpennss otmeobpalonaTeasuan mKoaa Ne 4

«TTPHHAT O
[legarorHYecKHM COBCTOM
[NpoToxoms No |

o1 30.08.2014 .

[loaomwenne
0 30I0NHTE, XPAaHCHHN, 0DpAGOTHE H NepeIavc NepeoHaTLHBIX AAHHBIX
i padoTHHKOB MYHHUHNANBHOI0 KA3eHHOTD 00IeobpazoBaATEABHOTO
YUPEHICHHA Cpenmei 00meotpasoBaTe Lol IKMIBL N 4
ropoga Kumoeeka Tyneeroii odnacti

Hacrosuwee [lonoseHue pazpaloTaHO HAa  OCHOBAHHH  KOHCTHTYLHM

Poceuitckori  @enepanns,  Tpynonoro xonexca Pocewiicxoli  (epepanmu,
MepepansHoro 3axoda or 19 gexatpa 2003 ropga Ne 160-93 «O parndukamim
Konperpuuy  Cosera  Ewmponel o zamure HHIHHECKHX TTHIT npH

ABTOMATHIHPOBAHHOH  o0padoTke NepeoHANLHBIX  JAHHEX, (DenepansHoro
zagoHa o 27 mona 2006 roma  Ne  149-03 «Q0  uHpopmanmu,
HHOOPMAUHOHHEIX TEXHONOrHAX H O 3ALIMTE HHpoOpMauHuyr, OenepiisHoro
zagoHa or 27 wons 2006 roma Mo 132-03 w0 nepcoHaNBHEBIX IaHHBIND,
nocTaHoBIeHA [papnTenserea Pocouiickoi Penepanysu o1 17 Hoabpa 2007 roga
Ne T8l w00 yreepwnenud [Tonowenna of  obDecmedennn  Oe3onacHOCTH
[epCOHUibHLIY  JAHHEIX TpH UX  obpaboTie B HHGOPMALMONHLIX CHCTEMAX
NEPCOHANBHEIX TAHHEIXY M [OPHIBAHO ODECHevHThH Npasa | ceoboay padoTHHKOE
MyHHLHIANEHOTO  KaseHHOMO o0WeodpaIomaTe sHOIG  YUpSKICHHA cpoiHed
oOmEodpasonaTeNEHON KoARl No 4 (mamee — MEKOY COII Ne 4). pu
oOpaboTKe HX MepCOoHaNBHEIX TA1HEX,

1. OdwHe noaoEeHnA

I.1. Hep-::mianmme namnele PaboTHHke — CBeOeHHA o QaxTax, cOOBITHAX M
oOCTONTENRCTRAY #H3HH PaGoTHHKA, NOIBOIMIONMING WACHTH(HUHPOBATE Ero
JIHUHOCTE, HeoDXOAMMEI:  aJMHHHCTpAaUMH B CHAZHM € TRYIOBRIMH
oTHomenuaMn ¢ Pabornukom H xacawiueca PaboTanka.

1.2, K nepcoHaneHeiM IaHHEM PaboTnyia oTHOCATC:



* CREJICHMA, COMICPAAIIHEct B MACMOPTE WM HHOM JOKYMEHTE, YIOCTOBEPAIOIIEM
THYHOCTE;

» HHBOPMALIHA, COASPAIAACA B TPYI0B0i KinEke PaboTnnka;

« HHQOpPMaUHL, COOCpKAllancs B CTPAXOBOM CBHISTENBCTBE TOCYAAPCTREIIIOTD
MEHCHOHHOTO CTPAXOBAIIN,

* CBEISHMA, CONEKAIIMECH B TOKYMEHTAX BOMHCKOIO yuéTa (TIpH WX HANHIHKY,

« HHbopMauua o8 o0pazoBaHHY, KBATHOHUKALUMH MM IEAUYHH  CIENHAIBHED
SHANHH HAM TOATOTORKH,

* HHQOPMALMA O COCTOAHMM 310poEbA PaboTnuka (cnenenus 0f HABATHIHOCTH W
T.OL )

« ITHH;

* DOKYMEHTHI, COIE[SHAINME CBelennd, HeoOXOMMMEBIE JUId  [(PCA0CTABICHHA
PadioTHHKY TCapaHTHH ®  KOMIeHcAUME, YCTAHOBJIEHIILIX — ASICTHYIOUIHM
FAKOHOARTENRCTEOM (0 COCTAEC COMEM; O COCTOAHHMH 3J0DOBBRA  OeTel, Io-
KVMEHTE], MNOITBENHIAIOUINE JOMONHHTENLHEIE TAPAHTHH H HKOMICHCALMH Mo
ONpCAeleHHEIM  OCHOBAHHAM,  OPSOIYCMOTPEHHBIM JAKOHOTATSNLLTEOM, —
NOHOPCTRE, HAXOHUIEHHH B 30HE BO3OCHCTBMA pajHalHH B CBA3M C apapHell Ha
Yepnobensekoid APC u 1. n; o GepesedHocTH PaboTHHUEL o BOspacte
MATONSTHHX gereii).

1.3. Bee nepcoHanbHEE JaHHEE O PadoTHHKE alMHHHUCTPAIHS MOKCT [TONYHHTE
TOMBKD OT HEro caMoro. PaforTHHE NPHHHMAST PEINEHME O MPEefOCTABISHHH
CBOMX NEPCOHANBHEIX JAHHEIX M JAeT coriacHe na ux obpaloTry ceoeH Bomneil H B
cBoeM HuTepece, CormacHe odiopMiferca B IDHCEMeHHON dopMe B apyx
ARFEMITAPAX, OOHH H3Z KOTOPLIX [PEACCTABIACTC CYOREKTY INEPCOHANBHBIX
OaHHEIX, BTOpOH XpaHHTCA ¥ ONEParepa [epCoHANBHBIX JAHHBIX B TEYEHHE
¢cpord, veasandoro B CorgacHH. B cioyyasx, woria aiMHHHCTPAUHS MOMET
MONYHHTE HeoOXOAHMBEE NepcoHankHele JaHHele PaboTHHka Toneko ¥
TPETRETO JHLA, OHA JOMHHA yEemomurn o0 3ros PaboTHHKa 3apanse o
MONYYHTE OT HENO NHCEMCHHOES COTMacHe.

.4,  AmmuupucTpaums obssana coobwuTe PaboTHHKy o uensx, cnocofax o
HCTOMHHEAX MONYYSHHA TNepCOHANGHEN  JAHHBIX, 4 TaAKKE O Xapasrepe
NOIEKAILTHY o0y IeHHED MEPCOHANLHEIX JAHHELK 54 BOZMOKIELY
NoCHeacTRMAX OTEa3a PaloTHMEA TATh MHCEMEHHOE COMIACHE HA HX TONYHEHHE.
1.5. TlepcoHaneuele pannwie  PaGoTHMxa  ABMANOTCA  KOHGMISHUHAIEHOH
HIHPOPMAITHEEH B He MOTYT BEITE MCOOIBIODAHE AAMHHHCTpaMell Hax mmdnm
HHEIM JTHIOM B JIHYHBIX 12X,

1.6, Ilpm onpegenensy obbéMa W CONEPMAHHA TNEPCOHANLHEIN  JRHHEIX
PaBorHuka agMHHHCTRALHA — PYKOBOACTBYCTCH  oHcTHTYIMeH Poceuickoi



Qepepauuu, Tpymoeeim  koaexconm  Poccowiickoit  (Demepauny,  NMHBIMH
dienepanbHEIMH 3aKOHAMH H HacToAIHM [lonorennen.

2. Xpanenne, 00paboTHa | NepeIaya MEPConaILHWX Janunx Paboruika,

2.1. OBpaforka NEPCOHATBHEIX JAHHEIX PaboTHHKE  OCYIWCCTBACTCA AN
pOecrneyenys cofOAEHHR 32KOHOB H HHBIX HOPMAaTMRNBIX [PABOBRIX AKTOE B
uenax cofefcTena PaboTHHKEY B TPYAOVCTPOHCTES, OOVUEHHH H TNPOIABHMMKEHHH
no cnywoe, obecneuenna aHunoi OezonacHocTH PaboTHHES, KOHTPOIA KavyecTha
H KOMMYECTDAE BRIMONHSeMOM  padoTBl,  OmAaTel Tpy/a,  obecnedMeHHd
CONPAHHOCTH  MMVIISCTBER, NOALIDBAHHA  JECOTAMH,  [OPEIYCMOTREHHBIMH
sagoHonaTenecTeoM Poccuiickol Penepatii ¥ aKTaMH ATMHHHCTPALMHH,

2.2. Ilpano 20CTYNA K INCPCOHANBHEIM JAHHEIM PaboTHHKE HMCIOT:

» paboTHHKH MuHMcTepeTEa OOpazobaHua TynbckoH ofnacTH W KOMMTCTA
0fpasoBaHd  agMHHHCTPALMH  MYHHUHNAneHOro  ofpazopanui  KuMobCxMRA
padon  OpY HANHYME  COOTBETCTBYIOLIMX — MONHOMOYHH,  YOT2HOBISHHEIX
NPpHEAIAMH MHHHCTEPCTE 00PAI0BAHHA H KOMHTETA M0 ODPAIORat,

= IMPCKTOP H 3aMecTHTeny aupertopa MEQY COLI Ne 4,

» cegperapb-fenonponssoanTens MEOY COLL No 4,

+ OyXranrep USHTPRAH3OBAHHOH OVXranTepHH  KOMMTETA obpazoBaHHd
ANMHHHCTPAIHE MYHHUMIANLHOTD obpazosadid KEMOBCKHE paloH |

» menuupHexan ceerpa MEQOY COLL No 4,

* NeJAror-IcHXonor.

2.3, Jiupertop u 3amecTuTeny aupextopa MEOY COLI Ne 4 moryT nepejasate
MepooHAILEEE JaHHele PaDoTHHEA TperekM  [AMUAM, TONBKO €Cid 370
HeoOXOIHMO B LeNdX NpedylpeskIeHid yrpo3sl sKH3HI H 310poEsd PadoTimya, a
TAKME B CIYYAAX, YCTAHOMICHHBIX (helepaneHEIMH 3aK0HAMH.

2.4, Cerperaps-IcIonpoH3IB0IHTENs: OPOIMIACT OpHeM Ha paboTy padoTHHEOE,
3ANOMAHAET TPYAORKC JOTOBOPEL, BHOCHT 3alMCH B TPYNOEBIE KHMGHKH, BLLTAST
uulopMalHe O OepCoNANsHEX  JaHHEX  PaboTHHKE N0 [HCEMEHHOMY
sanpocy PaloTHHEA MM IO NPEICTABMTENI HA  OCHORANHM  HOTAPHANBHO
IEepEnIIni ADBEPCHHOCTH Ha NOMYYSHHE TAKHY cBelsHHi o npodiecoHoHaneHOR
neqaTensHOCTH pabDoTHMKa (CNPABKH, BLINHMCKM H3 TPHKAZOB, KOMHH TPYADBRX
KHHARE W T. ..

3anpoc JOMKEH COMSPATE HOMED OCHOBHOTO AOKYMEHTa, yNOCTOBESPHIOUICTO
AuupocTs PafoTHMKa MAOM ero  3AKOHHOMO [PeJCcTaBuTeld, CBEJeHHA O JAaTe
BEIJIAYH YK43aHHOTO — JOKyMenta W BEIABIUeM  Cro OpraHe  ©
COOCTESHHOPYYNYID NMOJMHCE PaloTHHEAE WK ero 3J2aKOHHOTO NPeACTABHTEIL.

2.5. GyxranTep meHTpanusosanHoll GyxranTepun komuTeTa  olpazopanis

L]



AMMHHHCTPAHE  MYHMUMOATEHOTO ofpazopanud KHMOBCKME palOH  HMECT
[paBo JOCTYNR K NEePCOHANLHLIM  JAHHBIM PagoTHHED B Cay4ag, KOTia
HCMOHCHHE HM CROMX TPYIOBEIX ofssanHocTell o oTHOWMEHME K PaloTHHKY
(HauMeaeHHe 3apaBoTHOR  NATel, NPeJOCTABIEHHE JIBTOT, YCTAHOBISHHBIX
SAKOHONATENRCTEONM ) 3JABHCHT OT 3HAHUA IEPCOHANRHEX JaHAMY PadoTHiK,

2.6. [Mpy nepegade  MEPCOHANBHEIX  NaHHBIX PabornuKa  JHPEKTOP,
NENONpPOHIB0INTEN, ByXranTep ofA3aHE NPEIYNPSIHTE  THL,  NOTyHakiily
NAHHEYI0 HHPOPMALHID, O TOM, YTO ITH JAIMHEE MOTYT OBITE HCINONBIOBALE THIUE
B IS, A KOTOPHX OHH coOSWEHR, a Tak e NoTpeOoBaTh OT 3THX 7ML
IHCEMEHHOE MOOTESPMAEHHE CODIIONEH NS 3TCTO YCIOBHA.

2.7. Huste npasa, obasannoets, defieTnis palOTHHKOB, B TPYAOBEIE 0DR3aHHOCTH
KOTOPEIX  Bxogur  00paboTka  MEpCOHAABNRIX  JaHHEBIX PaboTHHKS,
OIpENeAfIOTCE TPYIOBEIMH AOTOBOPAMH H AGIAHOCTILIMH HHCTPYKUHAMH.

2.8. Bee ceefeHHA o 0 (ICpefaue [NEepCOHANEHEIX  JIAHHBIX PatorHiKa
PErHCTPHPYIOTCH B JKypuame yueTa nOepeiduH  MEPCOHANBHBIN  NAHHBIX
paboTnuKkoR 06PATOBATEN BHOTO Y4PEKACHHA B LENAX KOHTPONA NpPaBOMCPHOCTH
HCMONBZ0BAIMS JAHHCH HEIODMALHH THIAMH, C¢ TOTYIHBIHMHA,

2.9, Jupextop MKOY COLI No 4 obsAsan TpeIocTaBiaTe [NepCoHANBLHYIO
MHIOPMALIHED I COOTESTCTEYIOUICE TepPPHTOPHATBHOS YIIPABIEHHE
[encnonHoTo douna Poceuiiokoit @encpauus no  dopde, o OOpAIKE |
oyBéMe, YCTAHOBIEHHDBIM 3aKOHOIATENBCTROM Pocouiickoi Denepannn.

2.10, PoncTBeHHWEW M UIEHBI ceMbd PabOTHHKA HE WMEIOT IIPARA JOCTYNA K £T0
NepCOHAIEHBIM TAHHEIM.

3. O6azannocTH pADOTHHKOB, HMEIHUHMX J0CTYN K NEPCOHAILHELIM TAHHLIM
PadoTHHEA, N0 HX XPAHCHHID H 3alLHTe

3.1,  Paboruuys, HMMEEOLINE JOCTYN K [EPCOHANBIGIM AAHHEIM PatioTHHES,
ohAIRILL
3.1.1. He cooSMATE MepeOHANEHEBE TanHele PaboTHiKa TPeThed CTOPOHS bes

erp MUCBMEHHOID COTTMAcHs, KpoMe oiIy4acs, Korja B COOTRETCTEHH  ©
penepaBHEIMH 32KOHAMH TAKOTD COMNACHA He TpedyeTca;

3.1.2. MCMONEIOBATE [IEPCOHANBlBE JaHHBE PaBOTHHER, [OMYMCHHBIE TOIBKO
OT HEro JHYO MIH ¢ er0 MHCEMEHHOTO COTTMACH,

3.1.3.  obechneunts  3AUWIMTY  [OEepCOHAalbHBIX  OaHHBLX Paborauxka o1
HENMPABOMEPHOTD HX HCMONBER0BAHME WIH YTPaTR, B NOPAIKE, YCTAHUETEHHOM
saxoHoAaTenneTRoM Poccritexodl Demepaiisi;

3.1.4. o3HAKOMHTH PabGoTuuxa M ero MpelcTABHTENeH ¢  HACTOHIHM
[Tomoimenses M HX DpapaMi W OBAZEHHOCTAMH B ODMEACTH  SAMHUTH
NEPCOHANBHENX JAHHEIX [10]] POCIHCH,



3.1.5.  cobmopars TpeOOBAHHE KOH(HISHIMAIEHOCTH MEpCOHANBHBIN HaHHEIX
PaboTHuKa;

3.1.6. MCK/AOYATE WIM MCIOPABIATL Mo NHehMEHHOMY Tpebopanuio PaboTumra
HeJOCTOREpHEIE HAH HENONHEe NepcoHaneHble JaHHble PadoTHMra, a Takme
JAHHBIE, 00paboTaHHBIE ¢ HapyIuenneM TReO0BaHHH 3aK0HOIATENECTRA,

3.1.7. orpaHM4HEATE nepconantHee  jgaHdele  PabotaHka npu  nepeaaue
npenctasutento PaforHuka Toaeko ToH Hudiopsmanuedi, woropai Heobxozuma
ONA BEIMOMHEHHA YKA3aHHEIM [IPCACTABHTENSM CEOHX TOJIHOMOUNH;

3.1.8. He zanpalIMBATE HHOOPMAUHIO O COCTOAHMH 3nopoBed PPaboramia, 3a
HCKTIOYeHHeM TEX CREJICHHH, KOTOPEIS OTHOCATCH K BOMPOCY O BOSMOMHOCTH
BEITTIOHENHS PAbOTHHROM TRYIOBOH (yHKIIHN,

3.1.9. obecneunts Pabornuey csobOMHEIH OOCTYI K CBOHM NEPCOHANEHEIM
JAHHEIM, BEMHOMAT MPAB0 HA [OAYHEHHe KOMHH moboH 3amHCH, COMepaalied
HEpConanbipe JanHele PaboTHHKE:

3.1.10. npeagocrapute no Tpefopanuio PaGoTHHEA NOAHyI0 HH{OPMAIHIO ©
ero MEpCoHAIEHRY JAHHEIX H 00padoTre 3THX JAHHBIX.

3.2, JTuia, HMenme AocTyIl K NepeoHansHeIM aannmy PaboTHika, He BNpaBe:
3.2.1. nonyuath H obpafarelBaTE [MEpPCOHANBHEE danHele PadoTHHKA © ero
MOAHTHYCCKHX, PETHTHOZHEIX M HHLIK YOSHICHHAK, HHTHMHOH JKH3NH, SISHCTES B
oDIIeCTEEHHEIX OUBETHHECHHIY HIH IPoPCoosHOH AeITCIBHOCTH;

1.2.2. NpegoCTABMNATE NEPCOHANBHEIE MaHHBIE PaloTnHka B KOMMEPHUSCKHX
uenax 53 NHCEMEHHOTO cornacna PaboTHiEa. :
3.3. Ilps  npubarti  pemeHud, saTparuBaioux  HHTepeckl  Pabotnma,
ANMHHHCTPAIHHE 3ANpeiasTes  OCHOBBIBATLCA HA  [[EPCOHANEBHEIX  JAHHEIX
PaboTHika, MOTYHUEHHEIX HCKNEOYHTENEHG B PE3VIBTATE HX aBToOMATHIMpOBaH-
HOH ofpaloTin WM 3MeRTPOHHOTD IONYIeHHA.

4. [Ipapa n obszanaoern PaboTHIKA

4.1. B uenax obecrotcHHl 3alIHTE NEPCOHANLHEIN JAHHEIY, NPaHAMMXCA ¥
pafoTonatens, PaboTHHK HMEET IPABO HA!

4.1.1. onpeneleHHe CBOHX MPEICTABMTENCH ONA 3alHTHE CROWX MEPCOHATBHEIX
JAHHBIX,

4.1.2. TpeGopande 00 HCKIIOMEHHH HIH HCTIPABIEHHH HEBSPHRIX  HIH
HEMONHEIX TMEpPCOHANBHEX  JAHHBIX, & Takxe JadHer, obpaboTanneix ¢
napyiwennen  Tpefopanuil Tpygosore xomexca Poccmifcxod Deneparmm HiH
HHOro Gemepanshoro 3akona. [IpH oTKaze @)MHHHCTPAIHM HCKMOYHTE HIH
MCNPABEHTE  NEpCoHATBHEE  aanHele PaboTHHka NoCHegHHl  HMeST  [IPaBO
AABMTL B [HCEMCHHOH dopMe aaMHHHCTPAUMH © CROCM  HECOTHACHH ¢

COOTBETCTEYIONINM ODOCHOBAHHEM TAKOTO HecOrnacHA. IlepconalbHelC TaHHBIE
3



OIEHOUHOTD  xapaxTepa  PaboTHHE  MMEeT IIPaB0 JOMOIHHTE SAABISHHEM,
BRIPEIIONHM ero cODCTHCHHYIO TOUKY SPeHHA;

4.1.3. tpefopapde o0 MIBEIICHHM AZMHHHCTPALHSH. BOCX  IHL, KOTOPEIM
patiee  GEITM cooOIUEHBl HEBEpHRIC HITH NEMOTHBIE NEPCOHATBHEIS JaHHEBIC
PatoTHuka, 060 BCEX TPOHMIBEIEHHEIX 1§ HHX HMCKIIOHCHHAX, HCIIPABJICHHAX HIH
JOTIONHEHHAK,

4.1.4, obxanopande B Cyil  THOOBIX  HCTIPABOMEPNBIX neficTed  HAH
GezpeiicTrMA  AIMHHHCTPALMH OPH 00pabOTHE H 3AUHTE MEPCONXIEHEIN TAHHLIN
* PaboTHHES;

4.1.5. po3Mewende yORITKOR H/MIM  KOMICHCAUHK MOPANIBHOIO BpEila B
cyaebHoM MopAIKe.

4.2. Pabornuex offAzad co0DMATE anMHHHCTPALHH CBEJSHHA, KOTOPBIE MOTYT
NOBTHATE Ha [PHHUMEEMBbIE B OTHOLUSNHH HEr0 PeLUSHHA, KacaipuiHees cro
TRYIOBOH JEATENLIOCTH.

5, XpaneHic NepeonanbHeIX nannsx PadoTunga.

Mokysenurs, HocTynusmnie or  PadoTHHK3, CBEOEHHA O PaboTHHEeS,
MOCTYIMBIUHE  OT TPETHHN JHL € NHCEMEHHOTO COTTAcHA PaboTHHKa, MHag
HIGOPMALHA, KOTOPA KACASTCH TpynoBoit aeaTensHocTH PaboTHHKE, XpaHATCA
B cefipe Ha OyMamHEIN HOCHTEMLAX (TPYIOBAd KHHMEED, JHYHAA RApTOHKE,
JHMUHCE geno) H Ha ESKTPOHHEIX HOCHTEIAX ¢ OTPaHHHEIHEIM  JOCTYIIOM.
JlMuHEle KAPTOYKH YEBOMEHHBX PAOOTHHKOE XPaHATCA B ApXHBE MEOY COLU
Ne 4 andapMTHOM NOpAOKe B TcHMeHHe 73 JET (CT. 339 [lepeyns THNOBRIX
YIPABISHHECKHY IOKYMEHTOE, oDpasyROlIMxes & JNCATENLHOCTH OpraHn3aini,
C YKazanHeM CPOKOB XPaHeHUA, YTBepICHHOIO PYHOBOINTCICM (DanepalkHOH
apxuBHoi cmyirde Poconn 06.10.2000).

6. OTReTeTECHNOCTE AgMBENIeTpanmn 1 corpyinnres MEOY COILT Nz 4
6.1. Jamgra npas  PaGortnwka,  YCOTRHOBNEHHMX — 3aKOHOJIATCABRCTIROM
Poccuiickoit Pegepaupn B HactoxupM IoaoeHHEM, OCYIECTRIACTCL CYA0M
EoeAx IpecedcHU] HeNpasoMeEpHOre HCMONEI0BAHMI NEPCOHAEHEI 2HHEIX
PaboTHHKa, BOCCTAHOBMIGHMA HApYIICHHLIX [IPAB H BOIMEMISHHH TPHTHHEIHOTO
yiepha, B ToM YHCIE MOPATEHOTO BPETA.

6.2, JMua, GUHOBHBRIE [ HApylIeHHH HOPM, PETYAHPYIOUHX NOIYUCHHE,
ofpaGorTKy H 33WMTY NEPCOHABHEIX TAHHBIX PafoTHHEZ, (PHBASKAIOTCT K
THCHMIAMHAPHOH M MarepHanbuoil OTBETCTRCHHOCTH, & TAKME [PHBISKAIOTEA K
rpaIaHCKO-NIPABOBOH, ANMHHHCTPATHEHOR M YrONOBHOH OTBETCTRCHHOCTH B
NOpANKEe, YOTAHOMICHHOM PelepambHEIMH IAEOHAMH.
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